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The steps below will guide you through the process of registering yourself and 
others for the Dinner.  
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Getting to Brushfire 
 

To access the registration page for the Fundraising Dinner follow this link: 

https://brushfire.com/sua/lighttheway2025/597470  

It will take you to this page: 

 

 

 

 

https://brushfire.com/sua/lighttheway2025/597470


Creating an Account 
 

Creating an account in Brushfire is optional and not required for registration.  

 

It does streamline the registration process though and avoids having to re-enter 
details in future.  

 

If you wish to create an account, use the sign in link in the lower right corner of 
the screen.  

 

 

 

 



Registering an Attendee 
 

Step 1 

Select the blue  button.  

 

Step 2 – Specify the amount of attendees you would like to register  

This may be just yourself, or the group of people you are registering on behalf of.  

When registering for others please ensure that: 

1.​ You know the following details: 
a.​ Phone number 
b.​ Email address 
c.​ Dietary requirements 

2.​ You are willing to make the privacy declaration on their behalf to allow 
Brushfire to store personal information.  

 

The WAIT LIST registration option will be hidden until maximum capacity has 
been reached. Click here if you need information on registering for the waitlist.  



 

Step 3 – Enter your information 

Make sure to include the dietary requirements of each attendee so we can cater 
for you.  

Your TABLE HOST is likely the person who invited you to the dinner – please note 
their name so we can seat your accordingly.  

Repeat this process for each additional attendee you are registering. These are 
listed on the left of the registration screen.  

 

 

 

 

 

 

 



 

Step 4  

This is the summary page, if needed, you can go back to the previous page and 

change information. Otherwise, enter your email and press . 

 

You’ll be notified that the registration was successful and you’ll receive a 
confirmation email shortly after.  

 

FINISHED 😊  

 

 

 

 

 

 

 

 



 

 

 

Managing your attendees 
 

If you have created an account in Brushfire it is easy to manage your attendees. 
Simply follow the guide below to see who you have registered and edit them as 
necessary.  

 

Open your account. 

Do this by going to Brushfire and selecting your name (or the Sign in button) I the 
bottom right hand corner of the screen.  

 

Select your event 

This page will show all upcoming events you have registered for.  

Select the Dinner event.  

Select the attendee you wish to edit 

https://www.brushfire.com/


 

 

From here you can edit the registration, view the ticket, share the registration etc. 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Waitlist Instructions 
 

If registrations are full, you will have the option to join the Wait List.  

 

 

Enter your details here and press CONTINUE. Repeat for all other registrants. 

Please ensure contact details are accurate and match the person you are 
registering for.  



 

 

 

 

 

 

 

 

Next you’ll see a summary page. Enter your email address and press SUBMIT. You 
will be notified that your wait list registration was successful and receive a 
confirmation email shortly.  



 

If you are moved off the waitlist to attend the dinner, you will receive an email 
notification.  

Select the MANAGE ATTENDEES button.  



 

You will be taken to this page. Select an attendee and click the EDIT/Complete 
Info button.  



 

Enter missing information and press continue. 

 

You will return to this page. Repeat the process for other registrants. Now, you’re 
all set to go.  

If there is any missing information, you may be contacted by someone from the 
SU team.  

For further assistance, feel free to call Amy Welsh on 0499 684 232 or email 
amy.welsh@su.org.au  

mailto:amy.welsh@su.org.au
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